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Checklist before submitting an article to VinculaTégica EFAN 

· Mark with an "X" once you have verified that your work matches the information provided. 
· If something does not comply with your work, modify as appropriate before continuing with the table.
· If something does not apply (e.g., your work has no tables), mark "X" as checked and continue onward.

	
	Most important aspects to check  
	☐
	1
	The cover page was created using the "Cover Page Template" format, which can be downloaded from the following link. 
	☐
	2
	The research was conducted using the "Paper Template" format, which can be downloaded at the following link. 
	☐
	3
	The text is proofread for spelling, punctuation, structure and writing errors. 
	☐
	4
	All work is written in 1.5 spacing. 
	☐
	5
	There is no table inserted as an image or picture. If so, create the table manually and do not insert it as an image. 
	☐
	6
	The article has at least 20 references and citations. 
	☐
	7
	Half of citations are from the mainstream (WoS, Scopus, Scielo)
	☐
	8
	Half of the citations and references are in English. 
For example: If your paper uses 30 references, at least 15 of them must be in English.
	☐
	9
	At least 10% of the citations and references in the paper are research articles from any volume of the VinculaTégica journal.
For example: If your paper uses 30 references, at least 15 of them must be in English.
	☐
	10
	The abstract follows the basic structure of an abstract: objective, background, methodology, results, and conclusions. 
	☐
	11
	The abstract is a single paragraph with a maximum of 200 words per paragraph. 
	☐
	12
	The abstract does not contain any references. 
	☐
	13
	Comparisons with the results of other researchers published in mainstream journals are included in the Discussion section. 
	☐
	14
	The conclusion section follows the basic structure of a conclusion: Conclude in a direct and simple way what was found in the research, nothing should be discussed, and no results should be presented. 
	☐
	
	General Aspects
	☐
	15
	The research was conducted using the "Article format Template" format available for download at the following link. 
	☐
	16
	The pages are the correct size (21.59 x 27.94 cm letter size) and have 2.5 cm top and bottom margins, 3 cm left and right margins, and 1.25 cm header and footer. 
	☐
	17
	The article, in journal format, has a minimum of 15 pages and a maximum of 20 full pages.  
	☐
	18
	Only the article title (English and Spanish) and section headings are in bold. 
	☐
	19
	All text (except tables, figures, and the main title) is in Times New Roman 11 font. 
	☐
	20
	Section and subsection headings are in Times New Roman 12 font and bold. 
	☐
	21
	Section or subsection headings are numbered and short (no more than 1 line). 
	☐
	22
	Section headings are spaced 12 points forward and 12 points back. 
	☐
	23
	Subsection headings are preceded and followed by 6-point spacing. 
	☐
	24
	All paragraphs are with justified margin.
	☐
	25
	The first paragraph is not indented, and subsequent paragraphs are indented 1 cm on the first line. 
	☐
	26
	The line spacing of the entire work will be 1.5 spacing, with the exception of text within a table and references, which will be single-spaced. 
	☐
	27
	Paragraph spacing is single-spaced (i.e., single line, with a single line break). 
	☐
	28
	Section or subsection headings are not numbered and are short (no more than 1 row). 
	☐
	29
	The paper must be in Word format only (PDF will not be accepted).
	☐
	
	Cover Page
	☐
	30
	The cover page was created using the "Cover Page Template" format, which can be downloaded from the following link.
	☐
	31
	The title is in Spanish and English, in Times New Roman 15 bold. 
	☐
	32
	The names of the authors are followed on the row, in Times New Roman 12, separated by commas, and using the letter "y" for the last author, not the "&" sign. 
For example: Maria de Jesús Araiza-Vázquez, Federico Figueroa-Garza y Miguel Angel Vázquez-Gutiérrez
	☐
	33
	The maximum number of authors an article can have is 3. 
	☐
	34
	Each author has only one affiliation (the main one) and followed by an institution if required. 
For example: Universidad Autónoma de Nuevo León – Facultad de Contaduría Pública y Administración.
	☐
	35
	Authors' names are in Spanish format: first name, middle name (if available), father's surname, mother's surname. 
For example: Incorrect: Vázquez-Gutiérrez, Miguel Angel ; Correct: Miguel Ángel Vázquez-Gutiérrez.
	☐
	36
	The paternal and maternal surnames are connected by a hyphen. 
For example: Incorrect: Araiza Vázquez ; Correct: Araiza-Vázquez.
	☐
	37
	All authors emails addresses are correct.
	☐
	38
	All authors have a validated ORCID account and are in link in the correct format.
For example: Incorrect: ORCID: 0000-0002-3376-2066 ; Correct: https://orcid.org/0000-0002-3376-2066. 
	☐
	39
	The title of the paper is a maximum of 2 rows when written in Times New Roman 15 (or a maximum of 18 words). 
	☐
	40
	The title of the paper is written as a sentence and without a period. 
	☐
	41
	Keywords are in italics, separated by "," (comma) and with the first letter capitalized. Minimum 3 words, maximum 5 keywords. 
	☐
	42
	The keywords are the same as the keywords and have the same format. 
	☐
	43
	The work has a minimum of 3 codes, maximum of 5 JEL codes.
	☐
	
	Equations
	☐
	44
	Equations can be edited using standard equation editors.
	☐
	45
	All equations are in Word's default equation font (Cambria Math) 11, paragraph-separated, and center-aligned. 
For example:                                         

	☐
	46
	All equations are numbered and must be described in the text following the equation numbering. 
For example: Formula 1 shows the relationship between... 

	
	(1)

	
	



	☐
	
	Citations and references
	☐
	47
	References should be typed in Times New Roman 11, on a single line, with 1-cm French indentation. 
	☐
	48
	The article has at least 20 references and citations. 
	☐
	49
	Half of the citations are mainstream (Os, Sopas, Scielo). 
	☐
	50
	Half of the citations and references are in English. 
For example: If your paper uses 30 references, at least 15 of them are in English. 
	☐
	51
	At least 10% of the citations and references in the paper are research articles from any volume of the VinculaTégica journal. 
For example: If your paper uses 20 references, at least 2 of them are from the VinculaTégica journal.
	☐
	52
	References are in alphabetical order using APA 7th edition format.
	☐
	53
	The list of documents consulted is titled "References" and not "Bibliography" or similar. 
	☐
	54
	No more than four consecutive citations to document a concept. 
For example: not acceptable: (Aros, 2006; Rojas, 2008; Araya and Cea, 2013; Paz et al., 2019; Torres et al. 2020) because it has 5 continuous citations. 
	☐
	55
	Citations are in APA 7th edition format, citation of 1 author includes surname and year; citation of 2 authors includes both surname and citation; citation of 3 or more authors includes 1 surname "et al" and the year. 
For example: (Aros, 2006); (Araya and Cea, 2013); (Torres et al. 2020). 
	☐
	56
	All references are cited in the work. 
	☐
	57
	Every citation in the work has its correct reference in the reference list.
	☐
	
	Tables and figures
	☐
	58
	All tables are appropriately sized (Times New Roman 10). 
	☐
	59
	All tables and figures follow the correct format specified in the paper template file. 
	☐
	60
	Figures are centered-aligned to the text. 
	☐
	61
	Figures are in grayscale or with distinguishable colors if printed in grayscale. 
	☐
	62
	Figures are in line with the text, not in front of or behind the text. If the text is moved, the figures should move with the text. 
	☐
	63
	The tables are adjusted to the text, if necessary, it is adjusted to the sale. 
	☐
	64
	Footer or table-notes to tables and figures are in Times New Roman 10.
	☐
	65
	All tables and figures are cited in the text as: Table x or Figure x (x is the corresponding number). 
	☐
	66
	Each table and figure have its own numbering, i.e. you cannot say "in table 2..." and put two tables in a row. Each table will have its own number and the text should say "in table 2 and 3". 
	☐
	67
	No footnotes on pages.
	☐
	68
	Table and figure titles are bold and centered, with the title in italics. 
For example: Table 1. Factors to be studied or Figure 1. Variable model
	☐
	69
	All tables are editable.
	☐
	70
	There is no table inserted as an image or picture. If so, create the table manually and do not insert it as an image.
	☐
	71
	All figures containing text are editable (so that the editor can edit them if necessary). 
	☐
	72
	Figures and tables are referred to in the text by their number (do not use "the following figure" or "the figure below"). 
	☐
	73
	In figures and tables the sentence "Source: own elaboration" is not included, because it is not necessary. 
	☐
	74
	There are no "table footnotes" or "figure footnotes". Everything necessary is in the legend of the tables or in the text. It is accepted to give the source only if the credit corresponds to another author. 
	☐
	75
	Tables cannot be splited on two pages, adjust the size if necessary to fit on one page without compromising readability. 
	☐




Correspondence author's name
Correspondence author's e-mail address
Date of signature: Haga clic aquí o pulse para escribir una fecha.
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